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Community Broadcasting Association of Australia 

Notice of Annual General Meeting 

Notice is hereby given that the Annual General Meeting of the Community Broadcasting Association 

of Australia (CBAA) will be held virtually on Thursday, 26 November 2020 at 5.30 pm AEDT. 

Ordinary Business 

1. To elect the Vice President and three (3) Ordinary Board Members.

2. To receive the Report of the President and the Chief Executive Officer on behalf of the Board

for the financial year ended 30 June 2020.

3. To receive the Annual Financial Report for the year ended 30 June 2020, together with the

Special Business 

To consider and, if thought fit, to pass the following resolution as special resolution: 

4. be replaced in its entirety with the Constitution attached to 

A special resolution must be passed by at least 75% of the votes cast by members entitled to vote 

on the resolution. 

By order of the Board. 

Jon Bisset 

Chief Executive Officer 

5 November 2020 



Explanatory Notes 

Introduction 

1. The CBAA will be holding its Annual General Meeting (AGM) on Thursday, 26 November 2020, 

commencing at 5:30pm AEDT.  

2. Given the current restrictions that have been introduced because of the COVID-19 pandemic, the 

2020 AGM will be held as a virtual meeting.  

Vero AGM 

3. Vero AGM is an independent voting and AGM service and has been appointed by CBAA to manage 

the AGM. In the Vero AGM portal you can: 

• Register to attend the AGM 

• View the documents and information regarding the AGM 

• Submit questions prior or during the event via the Q&A Tab 

• Lodge a proxy via the Proxy tab if you cannot attend on the day  

• Watch the AGM via the Video Stream on the day 

• Lodge your vote via the Vote Tab (only members with voting rights) 

4. Vero AGM will email the representatives of CBAA members on or about Thursday, 12 November 

with details about accessing the portal. At this time registrations will open. Voting will also open 

at that time and will remain open until mid-way through the CBAA Annual General Meeting  when 

the successful candidates will be announced.  

5. Registration for non-members, guests and other stakeholders will open closer to the Annual 

General Meeting and will be announced on the CBAA website. 

Minutes of the 2019 Annual General Meeting 

6. In accordance with Corporations Law, the Minutes of the 2019 AGM were confirmed as a true and 

correct record by the Board and signed by the President at the December 2019 CBAA Board 

Meeting. A copy of the minutes can be downloaded from the CBAA website: AGM. 

Financial statements and reports 

7. 

financial report be laid before members at the AGM. 

8. 

on the financial statements and reports. However, members will be given reasonable opportunity 

at the AGM to raise questions with respect to these reports. 

9. The CBAA Annual Review and audited financial report are available at the CBAA website: AGM. 

Questions from members 

10. In accordance with the Corporations Act and the CBAA Constitution, the Chairman of the meeting 

will allow a reasonable opportunity at the meeting for members to ask questions.  

11. Members are strongly encouraged to submit questions to the CBAA in advance of the meeting.  

12. Questions can be lodged through the Vero Voting portal or by sending questions to Simone at 

simone.renckens@cbaa.org.au.  

Elections 

13. Elections are being held for the Vice President and for three (3) Ordinary Board Members. 

14. Details of the candidates standing for Election to the CBAA Board are listed in this notice of 

meeting. 

15. Elections and appointments to the CBAA Board will be conducted in accordance with the CBAA 

Election and Appointment By-Laws available on the CBAA website: AGM. 

https://www.cbaa.org.au/about/our-members/2020-annual-general-meeting
https://www.cbaa.org.au/about/our-members/2020-annual-general-meeting
mailto:simone.renckens@cbaa.org.au
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16. The method of ballot includes a gender equity voting method. In order to ensure a gender balance 

on the Board the CBAA applies the gender equity voting method in the election of Ordinary Board 

Members. When using the gender equity voting method, the woman with the highest number of 

votes will be declared elected and the man with the highest number of votes will be declared 

elected, i.e., the first two ordinary member positions will be awarded to the highest polling male 

and the highest polling female. Any remaining positions are filled on a first-past-the-post basis. 

17. The election for Vice-President will be by first past the post method, that is the candidate with 

the most votes will be elected. 

18. The CBAA Board (including Women and Gender Non-C and Youth 

Representatives) consists of four (4) men and five (5) women. The CBAA Office Bearers consist 

of two (2) men (President and CEO) and one (1) woman (Vice President). 

19. The terms of the CBAA President, Phillip Randall, Ordinary Directors Peter Rohweder and Emma 

Hart and Women and Gender Non-

continue until the 2021 CBAA AGM. 

20. Attributes and competencies required to be an effective Board member are specified so that 

Members can assess their suitability for candidature. 

To effectively govern the CBAA and meet their legal responsibilities, Board members should 

understand and be able to effectively deal with the unique opportunities, issues, risks and 

challenges facing the CBAA. 

To be an effective Board member of the CBAA, a nominee should possess or be able to quickly 

develop the following attributes and competencies: 

Internal External 

An extensive and current knowledge of the 

CBAA and of community broadcasting. 

An understanding of the role and legal and 

fiduciary responsibilities of a company director. 

A focus on improving benefits for the 

membership and the broader community 

broadcasting sector. 

A strategic approach, including skills in strategic 

planning within relevant and current contexts. 

A willingness to effectively communicate 

with members and non-members of the 

CBAA and actively encourage their 

involvement in the CBAA. 

The ability to apply business judgement to 

strategic decision-making 

The commitment and ability to devote time 

to Board matters and be involved in the 

work of committees. 

The ability to represent the CBAA to external 

bodies 

The propensity to work constructively as 

part of a team governing the CBAA. 

A genuine interest in working towards 

community broadcasting being recognised as a 

key pillar of Australian broadcasting and a 

valued contributor to Australian society. 

 

Special Business 

21. Members are being asked to consider the adoption of some changes to the CBAA Constitution at 

this 

changes to improve the constitution, remove any duplication and accord with good governance. 

Details of these changes as well as a marked-up version of the constitution is attached to these 

papers. 

Further Information 

22. If you need any further information about the AGM, please contact the CBAA on 02 9310 2999 or 

email Simone at simone.renckens@cbaa.org.au. 
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Changes to the CBAA Constitution 

The CBAA Board has a philosophy of continuous improvement and is recommending changes be 

made to the CBAA Constitution to ensure that the CBAA can flexibly and sustainably meet 

governance requirements, now and into the future and to further align governance documents with 

contemporary governance frameworks and contemporary practice. 

The broadcasting sector continues to be a complex, dynamic and changing environment, including 

rapidly changing regulation, technology and funding dimensions. To best serve members, the CBAA 

Board needs to be skilled and equipped to navigate these complex dimensions, and diverse and 

inclusive to reflect and serve its membership. 

The CBAA Board strives for best practice governance, ensuring diversity, access, equity and inclusion 

is at the heart of the CBAA, including the makeup of the Board and other governance structures.  

The constitutional changes are aimed at strengthening the Board and governance of the CBAA. In 

addition to these proposed changes the CBAA is also committed to supporting diversity, inclusion 

and equity at all levels of the organisation and membership and is currently developing additional 

strategy for positive change in this area. 

Consultation 

The CBAA consulted extensively with members during July and August this year. The feedback from 

the consultation was overwhelmingly positive with less than 5% of the 150 members who participated 

opposed to the changes. Member input from that process has further informed the changes. 

What are the changes? 

The proposed changes relate to Board member appointments: 

1. Board composition  retaining the same number of elected directors but adding up to two 

directly appointed directors to the Board, ensuring there are the right skills, experience and 

diversity within the Board. 

2. Appointment process for President and Vice President  elected by the Board rather than at 

the AGM. 

3. Director terms and tenure  capping the overall time a director can sit on the Board to ten 

years/five terms of two years to ensure regular renewal of Board members. 

In addition, the addition of a clause to allow the Board to create By-laws is proposed.  

Background 

In recent years, the not-for-profit sector has experienced significant regulatory reform and disruption. 

Greater attention is being paid to the governance of not-for-profits  it is fair to say that good 

governance has never been more important. 

The CBAA is categorised as a large not-for-profit organisation under federal government regulation 

and in order to meet its governance obligations the Board has chosen to assess CBAA governance 

practices and structures against the Australian Institute of Company Directors (AICD) NFP 

Governance Principles and conducts regular assessments of performance against them. 

structure and composition to 

-for-profit governance 

benchmark and recommends: 

3.1  Directors are appointed based on merit, through a transparent process, and in alignment with 

the purpose and strategy 

3.2  Tenure of directors is limited to encourage renewal and staggered to retain corporate 

knowledge 

3.3  The board reflects a mix of personal attributes which enable it to fulfil its role effectively 

https://aicd.companydirectors.com.au/resources/not-for-profit-resources/not-for-profit-governance-principles
https://aicd.companydirectors.com.au/resources/not-for-profit-resources/not-for-profit-governance-principles


3.4  The board assesses a

stakeholders 

3.5  The board undertakes succession planning to address current and future skills needs in 

alignment with the purpose and the strategy 

The Board also commissioned an external review of the CBAA Constitution by Associations Forum 

which has guided the consideration of proposed changes. 

Proposed changes 

Having the right people around the table is critical to the effectiveness of the CBAA Board and over 

the past few years the Board has been looking critically at who their directors are and how they are 

appointed. The CBAA Boards proposed changes impact Board composition, the appointment of the 

President and Vice President and Board tenure. 

There is no one-size-fits-all ideal structure and composition for boards and organisations must decide 

what form their board should take and consider how this might change over time. 

1. Board Composition 

In contemporary organisations Directors are generally appointed by: 

• election by the members; and/or 

• direct appointment by the board. 

Organisations may use either of these methods or a combination of the two.  

The CBAA currently only uses the member election method with the Board consisting of a 

President, a Vice President (Radio), a Vice President (Television) and at least four ordinary 

directors. All these positions are elected by the CBAA members at the Annual General Meeting. 

The Vice President (Television) role has been vacant for over ten years as there are no Television 

members.  

The Board is proposing a change to the composition of the Board to utilise a combination of 

election by the members and direct appointment by the Board with there being: 

• Seven (7) member-elected Directors  three (3) elected by members in one year and 

four (4) in the next for a term of two years. The gender equity voting method would 

continue to apply. 

• A maximum of two (2) Appointed Directors  appointed by the Board for terms of two 

years. 

This would increase the size of the Board from the current requirement in the constitution of 

seven (7) to nine (9) and would remove the direct election of CBAA President and Vice 

President(s)  see next section for more information on that aspect. 

Boards need to have enough members to fulfil their responsibilities, access the skills and 

experience they need, and to facilitate changes to composition without major disruption. 

However, if the board is too large it may be difficult for all directors to contribute and this may 

undermine its effectiveness. 

The ability to appoint directors enables the CBAA Board to address skills and expertise gaps 

that occur from time to time, ensuring the Board can fulfil its duties on behalf of the members. 

The members retain control over any such appointed director as if the membership believes 

they should not be there, the members can always remove them as empowered by the 

Corporations Act. 

The Board believes 

senior staff and the Women and Gender Non-C

Youth Representative also attend Board meetings. Generally, not-for-profit boards tend to be 

between six and 11 people, though they may be smaller or larger. 

 

https://associations.net.au/


2. Appointment of President and Vice President 

The Board has considered mechanisms to appoint the President and Vice President and is 

proposing that they be elected by the Board from amongst their number, rather than the 

members electing the office bearers. 

The President being elected by the Directors rather than the members is the usual practice in 

contemporary association governance. This is because the Directors will have closer experience 

in working with potential office bearers than the membership at large. The primary role of the 

President is to chair and manage the work of the Board. This means that the Directors are in a 

better position to assess who would best perform this role. 

A key recommendation of the  review of the CBAA constitution stated: 

position as they will work with them first-hand in a close environment. According to 

 

The Board is proposing a change to the CBAA constitution so that the President is appointed 

by the members of the Board from amongst the Board members for a one year term and for no 

more than five one year terms with the appointment made by the Board at the first meeting 

following the AGM each year. 

3. Maximum Term Limit (Tenure) 

Directors are generally appointed for a fixed term  under the current CBAA constitution that 

is two years. The total time that they are appointed for (which may include several terms) is 

 

 either be reappointed for another term or they will 

how long a director is appointed for, whether they can be reappointed and, if so, whether there 

is a limit to the number of terms (or years) that a person can serve as a director.  

The CBAA constitution is currently silent on this matter of maximum terms. It is a good idea for 

eason for 

a director to serve for an extended period in certain circumstances, there are many benefits to 

bringing fresh perspectives on to a board. 

considering proposing setting a maximum tenure in the CBAA constitution of ten years (five x 

two-year terms). 

In making this proposal the Board has considered how the mix of tenure on the Board might 

affect the retention of institutional knowledge. If too many directors depart at once, this could 

result in the loss of important history and context, which helps the Board to make good 

decisions. Directors also play an important role in mentoring their peers and so it is important 

that new directors can work with, and learn from, more experienced directors as part of their 

induction process. 

4. By-law Clause 

The creation of By-laws is a usual method for an associations Board to govern an organisation. 

The CBAA Board is proposing the addition of a by-law clause to enable this to occur. 

Marked Up Constitution 

Details of these changes as well as a marked-up version of the constitution is attached to these papers. 
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Vice Presidential candidates for election to the CBAA Board 

 

Nominators: 

• Yass FM 

• QBN FM 

Ron Coffey 

Jerrabombera, NSW 

He was born in Canberra in 1943 and lived on the family property at Michelago. 

He studied via correspondence, until attending Michelago Primary School, then 

Queanbeyan High School. After leaving school he studied Wool Classing at 

Canberra Technical College. His working life included:  Wool Classing; Shearing; 

Farming; Caravan Retail and Repair; Canvas Fabrication. He married in 1965, 

they have 2 adult children and 8 grandchildren. 

He is a landscape artist and was teaching his unique style until ceasing 

approximately 3 years ago. Ron has been involved with Lions Clubs 

International for fourty years, he was the District Governor of District N6 in 

1986-1987 and on the District Board for 14 years. He became involved with 

Community Radio as a Sponsor and then a volunteer presenter for 18 years, 

he then joined the Committee of Management of Queanbeyan Community 

Radio QBNFM 96.7 Incorporated for 17 years. 

 

Nominators: 

• Hope Media 

• Eastside FM 

Jacquie Riddell 

Maroubra, NSW 

Jacquie is the current CBAA Vice President and is an executive leader with over 

 

She has been a CBAA Board Member for the past three years, adding strategic 

and governance expertise to the board and helping guide the sector through 

the challenges this year has provided. 

Jacquie has held executive leadership roles at Art Gallery NSW, Barangaroo, 

SBS, Foxt

career as a volunteer and then manager of a large community radio station in 

NZ and led the national association of community broadcasters. 

She is highly experienced with governance and a graduate of the Australian 

Institute of Company Directors. She hopes to be elected again to continue to 

add her significant sector experience to the CBAA and its members. 

Nominators: 

• 4MBS 

• 4RED 

Peter Rohweder 

Lutwyche, QLD 

Peter focuses on leadership, effective governance, and maximising the value of 

the CBAA and the sector. He seeks for continual development of station 

infrastructure and growth of community engagement for the sector. Peter also 

maintains contact with many stations throughout Australia in pursuit of 

inherent within community stations.  

Chairperson of Broadcasting Park, which manages the transmission site and 

facilities for five community stations in Brisbane. 

In 1994, Peter started volunteering at 4ZZZ he was later employed as the 

Finance Coordinator and was the Station Manager from 1999 to 2002. Peter 

was the Station Manager at Radio 4EB from 2002 to 2018. He is currently a 

CBAA Board Director and was previously a Director for QMusic, Brisbane 

Digital Radio Company and 4ZZZ. He has a Bachelor of Business 

(Management). 



 

Ordinary Director candidates for election to the CBAA Board 

 

Nominators: 

• Yass FM 

• QBN FM 

Ron Coffey 

Jerrabombera, NSW 

He was born in Canberra in 1943 and lived on the family property at Michelago. He 

studied via correspondence, until attending Michelago Primary School, then 

Queanbeyan High School. After leaving school he studied Wool Classing at 

Canberra Technical College. His working life included:  Wool Classing; Shearing; 

Farming; Caravan Retail and Repair; Canvas Fabrication. He married in 1965, they 

have 2 adult children and 8 grandchildren.  

He is a landscape artist and was teaching his unique style until ceasing 

approximately 3 years ago. Ron has been involved with Lions Clubs International 

for fourty years, he was the District Governor of District N6 in 1986-1987 and on 

the District Board for 14 years. He became involved with Community Radio as a 

Sponsor and then a volunteer presenter for 18 years, he then joined the Committee 

of Management of Queanbeyan Community Radio QBNFM 96.7 Incorporated for 

17 years. 

 

Nominators: 

• 3MBS 

• 3PBS 

Anne Frankenberg 

Seddon, VIC 

Anne Frankenberg joined the CBAA Board in 2016, and chairs the Audit, Risk and 

Compliance Committee. 

She has experience in governance, fundraising, government relations and direct 

station management, having served in senior and CEO roles in organisations in 

performing arts, arts education, and international aid, as well as four years as 

General Manager of 3MBS Fine Music.  

Anne also undertakes mentoring of NFP managers, boards and artists on both a 

professional and pro-bono basis. She has 14 cumulative years of board director 

experience on four NFP boards, has completed the AICD Foundations of Not-for-

Profit Governance training, and has degrees in Music, Psychology and an Executive 

MBA. 

While Anne currently works in the performing arts as Deputy CEO of Musica Viva, 

she values the increasingly important role of the community broadcasting sector 

as a reflection of a diverse society, and would love to continue to support it on the 

CBAA Board. 

 

Nominators: 

• 6SON 

• 6RTR 

Quinn Glasson 

South Perth, WA 

Quinn Glasson has been the Station Manager of Curtin FM 100.1 in Perth for 15 years 

and a member of the CBAA Board since 2018. 

Quinn brings proven governance and financial skills, coupled with an 

understanding of the complexities, obligations and opportunities that come with 

managing a station. 

This has been critically important as individual stations and the sector as a whole 

have confronted the impact of COVID-19. He believes that he has made a valuable 

contribution to the CBAA Board as it has endeavoured to support the Sector to 

navigate its way through this crisis. 

Despite this however 2020 has proven the worth of community broadcasters as 

they have engaged with their audiences in an extraordinary way. The challenges 

though are from over and Quinn would like to be re-elected in order to complete 

the task of ensuring the long-term sustainability of community broadcasting. 



 

Nominators: 

• Radio Northern 

Beaches 

• Hope 103.2 

Narelle Joy McGeoch 

Cremorne, NSW 

Narelle McGeoch is an experienced business manager with skills in systems 

analysis, systems development and implementation, strategic business planning, 

and project and people management. 

She has over 20 years of business experience spread across the corporate and 

not-for-profit sectors, and close to a decade of board experience.  Throughout her 

career she has worked professionally, and in a volunteer capacity, as an Executive 

Officer, Chairman, Director, Business and Systems Analyst, and Business 

-present 

a business and technology program and also volunteer as sponsorship manager, 

director and chairman.  

Her CBAA board ambition is to give smaller community stations a voice and ensure 

community radio continues to flourish in Australia.  

Narelle has a Business Information Systems Degree, a Diploma of Hospitality 

Business Management and will Graduate with a Certificate in Business Analytics in 

November. Narelle has been awarded an MBA scholarship commencing in 2021. 

 

Nominators: 

• Hobart FM 

• 4ZZZ 

Hannah Rogers 

Moonah, TAS 

Hannah Rogers is the station manager at youth community station Edge Radio in 

Hobart, Tasmania. Hannah volunteered at Edge for two years as the programming 

coordinator.  

 in 

2019 at the age of 27 - taking on the role of the station manager (vacant since 

2012). 

Hannah has worked as a producer at ABC Local Radio and holds a BA is Journalism 

and Hons English along with holding a masters in Social Work which heavily 

influences her community work ethos. 

Hannah brings with her a knowledge of not-for-profits, a passion for youth radio 

and experience in policy and content making. She currently producers two shows 

at Edge including the 2020 award nominated X-Press Radio which is nominated 

for a 2020 CBAA award, Hannah creates the show as part of her role in the 

disability sector. 

 

Nominators: 

• 2RES 

• 2RSR 

Anna Schinella 

Wiley Park, NSW 

Anna has been involved in community broadcasting since the 1980s. She started 

at Radio Skid Row in 1984 as a volunteer broadcaster, Board member (1984 86) 

multicultural programming coordinator (1986 88). 

Sydney-wide ethnic radio licence and returned to Skid Row as President from 

2015 2019. Anna served as Chair of the CBF Development & Operations Grants 

Advisory Committee, and member of the Sector Investment Advisory Committee 

(2016 2019). 

In 2020, she became a CMTO mentor and coach for its Think Big and Take It On 

programs and redeveloped the materials for the CMTO Project Management 

Television, SBS, and the public sector, including the Digital Switchover Taskforce. 

Her Executive Board member experience in the wider community sector includes 

eakout and Metro Assist. 
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Constitution 
 
Community Broadcasting Association of Australia Limited  
ABN 92 003 108 030 (Company) 

1 INTERPRETATION 

1.1 Definitions 

In this Constitution unless the context otherwise requires: 

ACN means Australian Company Number. 

ACNC means the Australian Charities and Not-for-Profits Commission. 

ACNC Act means the Australian Charities and Not-for-Profits Commission Act 
2012 (Cth). 

ACNC Regulation means the Australian Charities and Not-for-Profits Commission 
Regulation 2013. 

Appointed Director means a person appointed as a Director pursuant to clause 
18.5. 

Arts Minister has the meaning given to it in the Income Tax Assessment Act 1997 
(Cth). 

Arts Secretary has the meaning given to it in the Income Tax Assessment Act 
1997(Cth). 

ASIC means the Australian Securities & Investments Commission or any successor 
body. 

Aspirant Community Broadcaster Member has the meaning given in clause 
6.1(a)(iii). 

Board means the board of Directors, constituted in accordance with clause 18.1. 

Broadcasting Services Act means the Broadcasting Services Act 1992 (Cth). 

By-Laws means the by-laws adopted and amended by the Board from time to time 
in accordance with clause 27. 

Charity means an entity that is registered with the ACNC. 

Company means Community Broadcasting Association of Australia Limited.  

Constitution means this document and includes any variation or replacement of it. 

Corporations Act means the Corporations Act 2001 (Cth). 

Corporations Regulations means the Corporations Regulations 2001 (Cth). 

DGR means deductible gift recipient. 
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Director means a person elected as a director of the Company (and includes both 
Appointed Directors and Member Elected Directors).  

Chief Executive Officer means the person appointed to perform the duties of 
'Chief Executive Officer' of the Company. 

Constitution means this constitution. 

Life Member has the meaning given in clause 6.1(a)(iv). 

Member means a Permanent Community Broadcaster Member, Temporary 
Community Broadcaster Member, Aspirant Community Broadcaster Member or Life 
Member, as the case may be. 

Member Elected Director means a person elected as a Director pursuant to 
clause 18.4. 

Member’s Guarantee Amount means the amount referred to in clause 39.1. 

Membership means membership of the Company as a Member. 

Nominee means a person nominated by a body corporate Member in accordance 
with any of clauses 18.2 to 18.5. 

Office means the registered office of the Company. 

Office Bearer means a person holding any of the offices specified in clause 
18.7(a). 

Ordinary Board Member means a Member who is elected to perform the duties of 
'Ordinary Board Member' of the Company. 

Permanent Community Broadcaster Member has the meaning given in clause 
6.1(a)(i). 

President means a person satisfying the conditions in clause 18.2 who is elected 
to the Board in accordance with clause 18.7 to perform the duties ofthe 'President' 
of the Company, elected pursuant to clause 18.7(a)(i).  

Public Fund means the fund established and maintained by the Company 
pursuant to clause 33 and listed on the Register of Cultural Organisations. 

Register means the register of Members to be kept pursuant to the Corporations 
Act. 

Register of Cultural Organisations means the Australian Government’s Register 
of Cultural Organisations established under Subdivision 30-F of the Income Tax 
Assessment Act 1997 (Clth). 

Replaceable Rules means the replaceable rules under, or as referred to in, the 
Corporations Act. 

Representative means a person authorised in accordance with section 250D of the 
Act to act as a representative of a body corporate, as described in clause 16. 
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Secretary means any person appointed to perform the duties of 'Secretary' of the 
Company. 

Special Resolution has the meaning given in the Corporations Act. 

Temporary Community Broadcaster Member has the meaning given in clause 
6.1(a)(ii). 

Vice-President means the Vice-President of the Company, elected pursuant to 
clause 18.7(a)(ii). 

Vice President (Radio) is a person satisfying the conditions in clause 18.3 who is 
elected to the Board in in accordance with clause 18.7 to perform the duties of 
'Vice President (Radio)' of the Company. 

Vice President (Television) is a person satisfying the conditions in clause 18.4 
who is elected to the Board in accordance with clause 18.7 to perform the duties of 
'Vice President (Television)' of the Company. 

Voting Members means Permanent Community Broadcaster Members and 
Temporary Community Broadcaster Members.  For the avoidance of doubt, 
Aspirant Community Broadcaster Members and Life Members are not Voting 
Members. 

1.2 Interpretation 

In this Constitution: 

(a) words importing the singular number include the plural number and vice 
versa;  

(b) words referring to a person includes corporations and other entities;  

(c) where a word or an expression is defined, another part of speech or 
grammatical form of that word or expression has a corresponding meaning; 

(d) any reference to a clause is a reference to a clause of this Constitution; 

(e) headings to clauses are added for convenience only and do not affect 
interpretation; 

(f) an expression used in this Constitution that is defined in the Corporations 
Act has the same meaning in this Constitution unless the context otherwise 
requires; 

(g) an expression used in this Constitution that is defined in the Broadcasting 
Services Act has the same meaning in this Constitution unless the context 
otherwise requires; 

(h) a reference to any legislation, regulation, rule or similar instrument includes 
any consolidations, amendments or re-enactments of it, any replacements 
of it, and any regulation or other statutory instrument issued under it; 

(i) includes means includes without limitation; and 
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(j) writing or written includes printing, lithography, photography and other 
modes of reproducing or representing words in a visible form. 

1.3 Replaceable Rules 

The Replaceable Rules do not apply in respect of the Company, except when they 
are expressly stated to apply. 

 

 

 

1.4 Determining percentage of votes 

Where a clause of this Constitution requires the percentage of votes a Member has 
to be worked out, that percentage must be worked out as at midnight before the 
relevant event. 

1.5 Written notice 

Written notice includes notice given by way of: 

(a) facsimile; and 

(b) electronic transmission. 

2 PUBLIC COMPANY LIMITED BY GUARANTEE 

The Company is a public company limited by guarantee and does not have share 
capital. 

3 OBJECTS OF THE COMPANY 

3.1 The Company is a cultural organisation established for the promotion of community 
broadcasting, including both radio and television. The Company will achieve this 
Object by: 

(a) supporting the development of community broadcasting in Australia; 

(b) promoting community participation in radio and television by:  

(i) supporting the principle that community broadcasting should be 
controlled and operated at a local level by autonomous bodies; and 

(ii) promoting the principles of independence in programming, diversity 
of output, access to broadcasting by the community, the widest 
representation of viewpoints to give the fullest expression to the 
aspirations and culture of the Australian people, diversity in the 
organisation and structure of broadcasting and co-operation 
between community broadcasters; and 
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(c) promoting community radio and television, by supporting community 
broadcasters in the following ways: 

(i) providing a range of services to Members and other relevant 
organisations including information, legal, financial, technical, 
programming and staff training services; 

(ii) co-ordinating on a national level the efforts of Members and other 
relevant organisations having similar aims and objects;  

(iii) undertaking research on behalf of the community broadcasting 
sector; 

(iv) providing infrastructure and technology support services to the 
community broadcasting sector including transmission and content 
delivery infrastructure;  

(v) representing Members both nationally and internationally to 
government and other bodies; 

(d) enabling the promotion of the various arts which are promoted through 
community radio and television including music, performing arts, community 
art, film, visual arts and Aboriginal art; 

(e) encouraging the promotion and distribution of Australian music through The 
Australian Music Radio Airplay Project (AMRAP) or any similar project;  

(f) promoting the creation and distribution of radio programmes through the 
Community Radio Network, including news, talk, music and entertainment 
programmes; and 

(g) anything ancillary to the Objects referred to in clauses 3.1(a) to 3.1(f).  

3.2 The Company can only exercise the powers in section 124(1) of the Corporations 
Act to: 

(a) carry out the Objects of the Company; and 

(b) do all things incidental or convenient in relation to the exercise of power 
under clause 3.2(a). 

4 POWERS OF THE COMPANY 

4.1 Execution of documents by the Company 

(a) Without limiting the manner in which the Company may execute any 
contract, including as permitted under section 126 of the Corporations Act, 
the Company may execute any agreement, deed or other document by: 

(i) two (2) Directors signing the same; or 

(ii) a Director and a Secretary signing the same. 
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(b) Nothing in this Constitution requires the Company to execute any 
agreement, deed or other document under common seal for the same to be 
effectively executed by the Company. 

5 INCOME AND PROPERTY OF THE COMPANY 

5.1 Income and property to be applied towards objects 

All income and property of the Company must be solely applied towards the 
promotion of the objects of the Company as set out in clause 3. 

 

5.2 No payments to Members 

Subject to clause 5.3, no part of the income or property of the Company may be 
paid, transferred or distributed, directly or indirectly, by way of dividend, bonus or 
otherwise to the Members of the Company. 

5.3 Payments in good faith 

Nothing in this Constitution prevents the Company from making payment in good 
faith to a member: 

(a) in return for any services rendered or goods supplied in the ordinary and 
usual course of business to the Company; 

(b) of reasonable interest not exceeding current bank overdraft rates of interest 
on any money lent to the Company by any Member; or 

(c) of reasonable or proper rent for premises let by any Member to the 
Company. 

6 APPLICATION FOR MEMBERSHIP 

6.1 Eligibility for Membership 

(a) The membership of the Company is comprised of the following categories: 

(i) Permanent Community Broadcaster Members 

Permanent Community Broadcaster Members: 

(A) are any not-for-profit entity which, as determined by the 
Board supports the objects specified in clause 3 of this 
Constitution, complies with the relevant Codes of Practice; 

(B) hold a licence to operate a community broadcasting service 
under Part 6 of the Broadcasting Services Act; and 

(C) shall be entitled to vote. 

(ii) Temporary Community Broadcaster Members 
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Temporary Community Broadcaster Members: 

(A) are any not-for-profit entity which, as determined by the 
Board, supports the objects specified in clause 3 of this 
Constitution, complies with the relevant Codes of Practice; 

(B) hold a temporary community broadcasting licence under 
Part 6A of the Broadcasting Services Act; and 

(C) shall be entitled to vote. 

 

(iii) Aspirant Community Broadcaster Members 

Aspirant Community Broadcaster Members: 

(A) are any not-for-profit entity which, as determined by the 
Board, supports the objects specified in clause 3 of this 
Constitution, agrees to comply with the relevant Codes of 
Practice; 

(B) intend in good faith to apply to hold a licence to operate a 
community broadcasting service under Part 6 of the 
Broadcasting Services Act;  

(C) in the Board’s opinion, will be able to meet the licensing 
requirements under the Broadcasting Services Act; and 

(D) shall not be entitled to vote.  

(iv) Life Members 

Life Members: 

(A) are any persons admitted to the Membership pursuant to 
clause 6.2; and 

(B) shall not be entitled to vote. 

(b) The Board may determine, from time to time, to create new non-voting 
categories of Membership and the criteria attached such categories.  

(c) Membership is not open to political parties or entities operated for profit or 
as part of a profit-making enterprise. The Board reserves the right to refuse 
an application for Membership at its discretion. 

6.2 Appointment of Life Members 

The Company may by resolution at a general meeting admit such persons as are 
approved by resolution of the Board to be Life Members.   

6.3 Membership Application process 
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(a) An applicant for Membership must apply in writing in the manner prescribed 
by the Company from time to time. 

(b) An applicant for Permanent Community Broadcaster Membership, 
Temporary Community Broadcaster Membership or Aspirant Community 
Broadcaster Membership must provide the Company with:  

(i) copies of their constitution, rules, memorandum and articles of 
association (if any) of the applicant;  

(ii) the most recent financial statements and reports of the applicant;  

(iii) such other information and data concerning the applicant or its 
application as the Board considers necessary; and 

(iv) an undertaking to be bound by the provisions of this Constitution in 
such form as may be prescribed by the Company.   

(c) An applicant for Permanent Community Broadcaster Membership or 
Temporary Community Broadcaster Membership must also provide the 
Company with such details relating to the applicant as may be requested by 
the Company, which may include: 

(i) the type of material intended to be broadcast;  

(ii) the type of service intended to be provided;  

(iii) the intended audience; and 

(d) the intended reception area. The Board will advise applicants of any 
information or data provided in support of an application for Membership, 
which it considers to be inconsistent with the objects specified in clause 3 
of this Constitution and may, if it considers appropriate, suggest such 
amendments as may be necessary to enable an application for Membership 
to be successful. 

6.4 Admission as a Member 

(a) Subject to clause 6.2, the appropriate class of Membership will, in the case 
of each applicant, be determined by the Board which may admit that 
applicant to such class of Membership. 

(b) Upon an application for Membership being approved by the Board, the 
Company will notify the applicant in writing of the following:  

(i) that the applicant has been approved for Membership; and 

(ii) the class of Membership for which the applicant has been approved, 

and upon receipt of the sum payable by the applicant as its first annual 
Membership subscription, the Company will enter the applicant's name 
under the appropriate class of Membership in the Register and the applicant 
will become a Member. 
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7 MEMBERSHIP 

7.1 Information to be provided by Permanent Community Broadcaster Members 
and Temporary Community Broadcaster Members 

Each Permanent Community Broadcaster Member and Temporary Community 
Broadcaster Member must provide to the Company: 

(a) a copy of every amendment to its constitution, rules, memorandum and 
articles of association (if any) within 21 days of the making of any such 
amendment; 

(b) the names of its office-bearers, committee or council members, directors 
and principal employees within 21 days of the appointment of any such 
persons; 

(c) a copy of every annual report or similar document (if any) published by it 
after the date of its admission to Membership within 21 days of the 
publication of any such report or similar document; 

(d) such copies of programmes and programme schedules (if any) as the 
Board considers necessary for the effective functioning of the Company; 
and 

(e) any other information which the Board considers necessary in the interests 
of the Company and the Members. 

7.2 Exception to admission process 

Notwithstanding any other provision of this Constitution, a general meeting may by 
resolution carried by a majority of not less than two-thirds of those Members 
present admit any person otherwise ineligible for Permanent Community 
Broadcaster Membership, Temporary Community Broadcaster Membership or 
Aspirant Community Broadcaster Membership to any class of Membership for a 
period not exceeding 15 months or until the next annual general meeting of the 
Company whichever occurs first.  Any such Membership will be renewable for a 
further period or periods not exceeding 15 months or until the next ensuing annual 
general meeting of the Company whichever occurs first by like resolutions of 
subsequent general meetings of the Company. 

7.3 Resignation from Membership 

(a) A Member (other than a Permanent Community Broadcaster Member) may 
at any time resign from the Company by notice in writing addressed to the 
Secretary.  Upon receipt of such notice the Company will remove the name 
of the Member from the Register and that Member will cease to be a 
Member. 

(b) A Permanent Community Broadcaster Member must give to the Company 
not less than 3 months' notice in writing of its intention to resign from the 
Company. 

7.4 Membership rights and obligations 
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(a) A right, privilege or obligation of a Member: 

(i) is not capable of being transferred or transmitted in any way; and 

(ii) terminates upon the Member's cessation of Membership whether by 
death, resignation or otherwise. 

(b) All Members are entitled to the benefits and services provided by the 
Company and to receive copies of any reports and publications made or 
issued by the Company. 

8 EXPULSION OF MEMBERS 

8.1 Conduct detrimental to the interests of the Company 

The Board, or the Company at a general meeting at which 75 percent of Voting 
Members present vote in favour of the resolution, may expel a Member from the 
Company if, as determined by the Board or the Company at a general meeting, the 
Member has engaged in conduct detrimental to the interests of the Company or 
breaches the constitution. 

8.2 Expulsion process 

(a) The expulsion of a Member under clause 8.1 will not take effect until the 
later of: 

(i) the expiration of 21 days after the service on the Member of a notice 
under clause 8.2(b); or 

(ii) if the Member exercises its right of appeal under clause 8.2(c), the 
conclusion of the general meeting at which the appeal is heard. 

(b) Where the Board or the Company expels a Member from the Company in 
accordance with clause 8.1, the Company will serve on the Member a 
notice in writing: 

(i) stating that the Board or the Company has expelled the Member; 

(ii) specifying the grounds for the expulsion; and 

(iii) advising that the Member may appeal against the expulsion in 
accordance with this Constitution. 

(c) A Member on whom an expulsion notice under clause 8.2(b) is served may 
appeal against the expulsion by notifying the Company within 21 days of the 
expulsion notice. 

(d) Upon receipt of a notice under clause 8.2(c), the Board will include the 
matter of the appeal on the agenda of matters to be considered at the next 
general meeting of the Company. 

(e) At the general meeting at which an appeal against an expulsion is to be 
heard: 
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(i) the Board may place before the meeting details of the reasons for 
the expulsion; 

(ii) the expelled Member will be given a reasonable opportunity to be 
heard; 

(iii) the Voting Members present will vote by secret ballot on whether 
the expulsion should be confirmed; and 

(iv) no resolution confirming an expulsion will be effective unless 
passed by a majority of not less than 75% of the Voting Members 
present at the meeting. 

(f) If at the general meeting the resolution confirming the expulsion is not 
passed by the requisite majority, the Member is entitled to continue as a 
Member. 

(g) If at the general meeting the resolution confirming the expulsion is passed 
by the requisite majority, the expulsion will take immediate effect and the 
Member will immediately cease to be a Member. 

(h) A resolution by a general meeting of the Company for the expulsion of a 
Member and an appeal to a general meeting by a Member against 
expulsion either by the Board or by a general meeting will be special 
business. 

8.3 Rights of expelled Members 

(a) A Member that has been expelled may re-apply for Membership upon the 
later of:  

(i) twelve (12) months from the date of expulsion; or  

(ii) the hearing of any appeal relating to the expulsion. 

(b) A Voting Member that has been expelled but has lodged an appeal against 
such expulsion will not be eligible to vote at general meetings of the 
Company pending the determination of that appeal. 

9 SUBSCRIPTIONS AND LEVIES 

9.1 Annual subscription fees 

(a) Each Member must pay the annual subscription fees corresponding to the 
Membership category of the Member, in such amount and in such manner 
as determined by the Board from time to time 

(b) The annual subscription fees are due and payable on or before the first day 
of the financial year of the Company.  On application by a Member, the 
Board may resolve to allow the Member to pay the annual subscription fees 
in instalments the first becoming due and payable on the first day of the 
financial year of the Company. 

9.2 Levies 
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The Board may, with the approval of two-thirds of Members thereon, impose a levy 
on Membership. Where a levy is approved, the Board will specify the date on which 
the levy is due and payable. 

 

 

9.3 Payment default 

(a) Where a Member fails to pay an amount due and payable to the Company, 
the matter will be dealt with in accordance with the Company's debt 
recovery policy, and at the discretion of the Board.  The Company's debt 
recovery policy may make reference to the Membership status of Members 
with outstanding debts.  This may include that a Member will cease to be a 
Member if it fails to pay an amount due and payable to the Company. 

(b) The following process will apply to a Member that ceases to be a Member 
pursuant to clause 9.3(a): 

(i) the Company will notify the Member in writing of the Board's 
decision to terminate the Membership of the Member; 

(ii) the Member may appeal to the Board within 21 days of notification 
of the Board's decision, setting out in full the Member's grounds of 
appeal; 

(iii) as soon as practicable after receipt of a Member's notice of appeal, 
the Company will refer the same for determination by the Board;  

(iv) the Board will make its determination at the next meeting of the 
Board following the receipt of the notice of appeal; and  

(v) the Board will notify the Member in writing of its determination. 

10 CIRCULATING RESOLUTIONS OF MEMBERS 

10.1 Except in the case of a resolution under section 329 of the Corporations Act to 
remove an auditor, or any other resolution which the Corporations Act or this 
Constitution requires to be passed at a general meeting, the Company may pass a 
resolution without a general meeting being held if all the Voting Members sign a 
document containing a statement that they are in favour of the resolution set out in 
the document. 

10.2 Separate copies of a document may be used for signing by Voting Members if the 
wording of the resolution and statement is identical in each copy. 

10.3 The resolution is passed when the last Voting Member signs the document. 

10.4 This clause does not affect any rule of law relating to the assent of Voting Members 
not given at a general meeting. 

11 CALLING MEETINGS OF MEMBERS 
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11.1 Calling of meetings of Members by a Director 

A Director may call a meeting of the Members. 

 

11.2 Calling of general meeting by Directors when requested by Voting Members 

(a) The Directors must call and arrange to hold a general meeting on the 
request of Voting Members with at least five (5) per cent of the votes that 
may be cast at the general meeting. 

(b) The request must: 

(i) be in writing; 

(ii) state any resolution to be proposed at the meeting; 

(iii) be signed by the Voting Members making the request; and 

(iv) be given to the Company. 

(c) Separate copies of a document setting out the request may be used for 
signing by Voting Members if the wording of the request is identical in each 
copy. 

(d) Subject to consent to shorter notice being given in accordance with the 
Corporations Act, the Directors must call the meeting within 21 days after 
the request is given to the Company. The meeting is to be held not later 
than two (2) months after the request is given to the Company. 

11.3 Failure of Directors to call a general meeting 

(a) Voting Members with more than 50 per cent of the votes of all of the Voting 
Members who make a request under clause 11.2 may call and arrange to 
hold a general meeting if the Directors do not do so within 21 days after the 
request is given to the Company. 

(b) The meeting must be called in the same way, so far as is possible, in which 
general meetings of the Company may be called. The meeting must be held 
not later than three (3) months after the request is given to the Company. 

(c) To call the meeting the Voting Members requesting the meeting may ask 
the Company for a copy of the Register. The Company must give the Voting 
Members a copy of the Register within seven (7) days after the request 
without charge. 

(d) The Company must pay the reasonable expenses the Voting Members 
incurred because the Directors failed to call and arrange the meeting. 

(e) The Company may recover the amount of the expenses from the Directors. 
However, a Director is not liable for the amount if they prove that they took 
all reasonable steps to cause the Directors to comply with clause 11.2.  
The Directors who are liable are jointly and individually liable for the 
amount.  If a Director who is liable for the amount does not reimburse the 
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Company, the Company must deduct the amount from any sum payable as 
fees to, or remuneration of, the Director. 

 

 
11.4 Calling of general meeting by Voting Members 

(a) Voting Members with at least five (5) percent of the votes that may be cast 
at a general meeting of the Company may call, and arrange to hold, a 
general meeting.  The Voting Members calling the meeting must pay the 
expenses of calling and holding the meeting. 

(b) The meeting must be called in the same way, so far as is possible, in which 
general meetings of the Company may be called. 

11.5 Amount of notice of meetings 

(a) Subject to clause 11.5(b), at least 21 days’ notice must be given of a 
meeting of the Members. 

(b) The Company may call on shorter notice: 

(i) an annual general meeting, if all the Voting Members entitled to 
attend and vote at the annual general meeting agree beforehand; 
and 

(ii) any other general meeting, if Voting Members with at least 95 
percent of the votes that may be cast at the meeting agree 
beforehand. 

(c) The Company cannot call an annual general meeting or other general 
meeting on shorter notice if it is a meeting of the kind referred to in clause 
11.5(d). 

(d) At least 21 days’ notice must be given of a meeting of the Company at 
which a resolution will be moved to: 

(i) remove an auditor under section 329 of the Corporations Act; or 

(ii) remove a Director under clause 1.120(g) or appoint a Director in 
place of a Director removed under that clause. 

11.6 Notice of meetings of Members to Members and Directors 

(a) Written notice of a meeting of the Members must be given individually to 
each Member and to each Director.   

(b) The Company may give the notice of meeting to a Member: 

(i) by hand or sent by post to the address of the Member in the 
Register or the alternative address (if any) nominated by the 
Member; 

(ii) by facsimile to the address (if any) nominated by the Member;  
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(iii) by email to the address (if any) nominated by the Member; or 

(iv) by any other means permitted under the Corporations Act. 

(c) A notice of meeting is taken to be given: 

(i) in the case of delivery by hand, when delivered; 

(ii) in the case of delivery by post, on the fifth day after the date of 
posting; 

(iii) in the case of delivery by fax, at the time shown on a transmission 
report by the machine from which the fax was sent which indicates 
that the fax communication was sent at that time, in its entirety and 
without error to the fax number of the recipient; and 

(iv) in the case of delivery by email, when sent, unless the sender is 
notified, by a system or person involved in the delivery of the email, 
that the email was not successfully sent. 

11.7 Auditor entitled to notice and other communications 

The Directors must give the Company's auditor, if any: 

(a) notice of a general meeting in the same way that a Member is entitled to 
receive notice; and 

(b) any other communications relating to the general meeting that a Member is 
entitled to receive. 

11.8 Contents of notice of meetings of Members 

A notice of a meeting of the Members must: 

(a) set out the place, date and time for the meeting (and, if the meeting is to be 
held in two (2) or more places, the technology that will be used to facilitate 
this); 

(b) state the general nature of the meeting's business; 

(c) if a Special Resolution is to be proposed at the meeting, set out an intention 
to propose the Special Resolution and state the resolution; and 

(d) contain a statement setting out the following information: 

(i) that the Voting Member has a right to appoint a proxy; and 

(ii) that a Voting Member who is entitled to cast two (2) or more votes 
may appoint two (2) proxies and may specify the proportion or 
number of votes each proxy is appointed to exercise. 

11.9 Notice of adjourned meetings 

When a meeting is adjourned, new notice of the resumed meeting must be given if 
the meeting is adjourned for one (1) month or more. 
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11.10 Procedural irregularities 

The accidental omission to give notice of a meeting or the non-receipt of notice by 
any person does not invalidate the proceedings at that meeting unless the court, on 
the application of the person concerned, a person entitled to attend the meeting or 
ASIC, declares the proceedings at the meeting to be void. 

12 MEMBERS' RIGHTS TO PUT RESOLUTIONS AT GENERAL MEETINGS 

12.1 Voting Members' resolutions 

(a) The following Members may give the Company notice of a resolution that 
they propose to move at a general meeting: 

(i) Voting Members with at least five (5) per cent of the votes that may 
be cast on the resolution; or 

(ii) at least 100 Voting Members. 

(b) The notice must: 

(i) be in writing; 

(ii) set out the wording of the proposed resolution; and 

(iii) be signed by the Members proposing to move the resolution. 

(c) Separate copies of a document setting out the notice may be used for 
signing by the relevant Members if the wording of the notice is identical in 
each copy. 

12.2 Company giving notice of Voting Members' resolutions 

(a) If the Company has been given notice of a resolution under clause 12.1, 
the resolution is to be considered at the next general meeting that occurs 
more than two (2) months after the notice is given. 

(b) The Company must give all of its Members notice of the resolution at the 
same time, or as soon as practicable afterwards, and in the same way, as it 
gives notice of a meeting. 

(c) The Company is responsible for the cost of giving Members notice of the 
resolution if the Company receives the notice in time to send it out to 
Members with the notice of meeting. 

(d) The Voting Members requesting the meeting are jointly and individually 
liable for the expenses reasonably incurred by the Company in giving 
Members notice of the resolution if the Company does not receive the 
Voting Members' notice in time to send it out with the notice of meeting. At a 
general meeting, the Company may resolve to meet the expenses itself. 

(e) The Company need not give notice of the resolution: 
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(i) if it is more than 1,000 words long or defamatory; or 

(ii) if the Voting Members making the request are to bear the expenses 
of sending the notice out - unless the Voting Members give the 
Company a sum reasonably sufficient to meet the expenses that it 
will reasonably incur in giving the notice. 

13 MEMBERS' STATEMENTS TO BE DISTRIBUTED 

13.1 Grounds for statement 

Voting Members may request the Company to give to all of its Members a 
statement provided by the Voting Members making the request about: 

(a) a resolution that is proposed to be moved at a general meeting; or 

(b) any other matter that may be properly considered at a general meeting. 

13.2 Who may request 

The request must be made by: 

(a) Voting Members with at least five (5) per cent of the vote that may be cast 
on the resolution; or 

(b) at least 100 Voting Members. 

13.3 How request to be made 

The request must be: 

(a) in writing; 

(b) signed by the Members making the request; and 

(c) given to the Company. 

13.4 Copies for signing 

Separate copies of a document setting out the request may be used for signing by 
the relevant Members if the wording of the request is identical in each copy. 

13.5 Distribution of statement 

After receiving the request, the Company must distribute to all of the Members a 
copy of the statement at the same time, or as soon as practicable afterwards, and 
in the same way, as it gives notice of a general meeting. 

13.6 When Company bears cost 

The Company is responsible for the cost of making the distribution if the Company 
receives the statement in time to send it out to Members with the notice of meeting. 

 



DRAFT CBAA CONSTITUTION FOR CONSIDERATION AT 2020 CBAA ANNUAL GENERAL MEETING  

 

 

Page 18 
3474-9779-3041, v. 1 

 

13.7 When Voting Members bear cost 

The Voting Members making the request are jointly and individually liable for the 
expenses reasonably incurred by the Company in making the distribution if the 
Company does not receive the statement in time to send it out with the notice of 
meeting. At a general meeting, the Company may resolve to meet the expenses 
itself. 

13.8 When Company need not comply with request 

The Company need not comply with the request: 

(a) if the statement is more than 1,000 words long or defamatory; or 

(b) if the Voting Members making the request are responsible for the expenses 
of the distribution - unless the Voting Members give the Company a sum 
reasonably sufficient to meet the expenses that it will reasonably incur in 
making the distribution. 

14 HOLDING MEETINGS OF MEMBERS 

14.1 Purpose 

A meeting of Members must be held for a proper purpose. 

14.2 Time and place for meetings of Members 

A meeting of Members must be held at a reasonable time and place. 

14.3 Technology 

The Company may hold a meeting of its Members at two (2) or more venues using 
any technology that gives the Members as a whole a reasonable opportunity to 
participate. 

14.4 Quorum 

(a) No business may be transacted at any general meeting unless a quorum of 
Voting Members is present at the time when the meeting proceeds to 
business. A quorum is constituted by ten per cent of all Voting Members, 
provided that those Voting Members are from at least three (3) different 
States and Territories of Australia. 

For the purposes of this clause and clause 14.4(b) "Voting Member" 
includes a person attending as a proxy or an entity's Representative if the 
entity is a Voting Member. If a person has appointed more than one (1) 
proxy or Representative, only one (1) of those proxies or Representative is 
to be counted in determining whether a quorum is constituted. 

(b) If within 15 minutes from the time appointed for the meeting a quorum is not 
present, the meeting stands adjourned to the same day in the next week at 
the same time and place or to such other day and at such other time and 
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place as the Directors may determine, and if at the adjourned meeting a 
quorum is not present within 15 minutes from the time appointed for the 
meeting, the Voting Members present constitute a quorum. 

14.5 Chairing meetings of Members 

(a) The President is to be the chair at every general meeting of the Company. If 
the President cannot or will not chair a general meeting, or is not present 
within 15 minutes after the time appointed for the holding of the meeting, 
the Directors present may elect one of their number to be the chair of the 
meeting but if they do not do so the Voting Members present must elect the 
chair of the meeting. 

(b) The chair must adjourn a meeting of the Members if the Voting Members 
present with a majority of votes at the meeting agree or direct that the chair 
must do so. 

14.6 President's resolutions 

The President may propose a resolution at a general meeting (other than a 
resolution of which the Corporations Act or this Constitution requires notice to be 
given) if the resolution has the support of 4 or more Voting Members unless 4 other 
Voting Members request that notice of the resolution be given. 

14.7 Members' rights to move resolutions and speak at general meetings 

At general meetings of the Company:  

(a) all Voting Members are entitled to move resolutions; and  

(b) all Members are entitled to speak. 

14.8 Auditor's right to be heard at general meetings 

(a) The Company's auditor (if any) is entitled to attend any general meeting of 
the Company. 

(b) The auditor is entitled to be heard at the meeting on any part of the 
business of the meeting that concerns the auditor in their capacity as 
auditor. 

(c) The auditor is entitled to be heard even if: 

(i) the auditor retires at the meeting; or 

(ii) the meeting passes a resolution to remove the auditor from office. 

(d) The auditor may authorise a person in writing as their representative for the 
purpose of attending and speaking at any general meeting. 
 
 
 

14.9 Adjourned meetings 
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(a) A resolution passed at a meeting resumed after an adjournment is passed 
on the day it was passed. 

(b) Only unfinished business is to be transacted at a meeting resumed after an 
adjournment. 

14.10 Annual general meetings 

(a) Holding of annual general meetings 

The Company must hold an annual general meeting in accordance with the 
provisions of the Corporations Act pertaining to annual general meetings, 
notwithstanding section 111L of the Corporations Act.  

(b) Business of annual general meeting 

The business of an annual general meeting may include any of the 
following, even if not referred to in the notice of meeting: 

(i) the consideration of the annual financial report, Directors' report and 
auditor's report; 

(ii) the election of Directors; 

(iii) the appointment of the auditor; and 

(iv) the fixing of the auditor's remuneration. 

(c) Questions at annual general meetings 

(i) The chair of an annual general meeting must allow a reasonable 
opportunity for Members as a whole at the meeting to ask questions 
about or make comments on the management of the Company. 

(ii) If the Company's auditor or their representative is at the meeting, 
the chair of the annual general meeting must allow a reasonable 
opportunity for questions to be asked and answered by the auditor 
in accordance with the Corporations Act. 

15 VOTING AT MEMBERS' MEETINGS 

15.1 Voting rights 

At a general meeting of the Company: 

(a) Permanent Community Broadcasting Members are entitled to exercise two 
(2) votes each; 

(b) Temporary Community Broadcaster Members are entitled to exercise one 
(1) vote each; 

(c) Aspirant Community Broadcaster Members are not entitled to vote; 

(d) Life Members are not entitled to vote; and 
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(e) in the case of an equality of votes, the chair of the meeting will be entitled to 
exercise a casting vote. 

15.2 Objections to right to vote at a meeting of the Members 

A challenge to a right to vote at a Members' meeting: 

(a) may only be made at the meeting; and 

(b) must be determined by the chair, whose decision is final. 

15.3 Votes need not all be cast in the same way 

On a poll, a person voting who is entitled to two (2) or more votes: 

(a) need not cast all their votes; and 

(b) may cast their votes in different ways. 

15.4 How voting is carried out 

(a) A resolution put to the vote at a Members' meeting must be decided on a 
show of hands unless a poll is demanded. 

(b) On a show of hands, a declaration by the chair is conclusive evidence of the 
result. Neither the chair nor the minutes need to state the number or 
proportion of the votes recorded in favour of or against the resolution. 

(c) Subject to this Constitution and the Corporations Act, resolutions of 
Members are to be decided by simple majority of votes cast in respect of 
the relevant resolution. 

15.5 Matters on which a poll may be demanded 

(a) A poll may be demanded on any resolution proposed at a Members' 
meeting. 

(b) A demand for a poll may be withdrawn. 

15.6 When a poll is effectively demanded 

(a) At a Members' meeting a poll may be demanded by: 

(i) at least five (5) Voting Members; 

(ii) Voting Members with at least five (5) per cent of the votes that may 
be cast on the resolution on a poll; or 

(iii) the chair. 

(b) The poll may be demanded: 

(i) before a vote is taken on the proposed resolution; 
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(ii) before the voting results on a show of hands on the proposed 
resolution are declared; or 

(iii) immediately after the voting results on a show of hands on the 
proposed resolution are declared. 

15.7 When and how polls must be taken 

(a) A poll demanded on a matter other than the election of a chair or the 
question of an adjournment must be taken when and in the manner the 
chair directs. 

(b) A poll on the election of a chair or on the question of an adjournment must 
be taken immediately. 

(c) The demand for a poll does not prevent the continuance of a meeting for 
the transaction of any business other than the question on which a poll has 
been demanded. 

16 PROXIES AND REPRESENTATIVES 

16.1 Who can appoint a Representative 

At a general meeting of the Company: 

(a) each Permanent Community Broadcaster Member is entitled to be 
represented by two (2) Representatives; 

(b) each Temporary Community Broadcaster Member is entitled to be 
represented by one (1) Representative; 

(c) each Aspirant Community Broadcaster Member is entitled to be 
represented by one (1) Representative; and 

(d) Life Members are not entitled to a Representative. 

16.2 Instrument appointing a Representative 

The instrument appointing a Representative must be:  

(a) in writing in such form as the Board may approve from time to time; and 

(b) signed by the appointor or its attorney in accordance with the requirements 
(if any) of the Corporations Act and Corporations Regulations. 

16.3 Role of Representatives 

(a) Any power or right of a Member as granted by this Constitution can be 
exercised by the Representative of that particular Member. 

(b) Members are represented at meetings of Members by their 
Representatives, subject to the right of a Representative to appoint a proxy 
pursuant to clause 16.4. 
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(c) The actions of a Representative bind the Member which is represented by 
that particular Representative. 

(d) Each Representative will comply with the terms of this Constitution in all 
matters pertaining to the Company as if a Member himself or herself. 

16.4 Who can appoint a proxy 

Each Representative, or where a Voting Member does not have a Representative, 
each Voting Member, may appoint a person as the Representative’s or Voting 
Member's proxy to attend and vote for the Representative or Voting Member at a 
meeting.  A proxy need not be a Representative of a Voting Member. 

16.5 Rights of proxies 

A proxy appointed to attend and vote for a Representative or a Voting Member has 
the same rights as the Representative or Voting Member: 

(a) to speak at the meeting, except while the Representative or Voting Member 
is present; 

(b) to vote on a poll and on a show of hands (but only to the extent allowed by 
the appointment); and 

(c) to join in a demand for a poll. 

16.6 Company sending appointment forms or lists of proxies must send to all 
Voting Members 

If the Company sends a Voting Member a proxy appointment form for a meeting or 
a list of persons willing to act as proxies at a meeting: 

(a) if the Voting Member requested the form or list, the Company must send the 
form or list to all Voting Members who ask for it and who are entitled to 
appoint a proxy to attend and vote at the meeting; or 

(b) otherwise, the Company must send the form or list to all its Members 
entitled to appoint a proxy to attend and vote at the meeting. 

16.7 Appointing a proxy 

(a) An appointment of a proxy is valid if it is in writing in such form as the Board 
may approve from time to time and is signed, or otherwise authenticated in 
a manner prescribed by the Corporations Regulations, by the Voting 
Member making the appointment and contains the following information: 

(i) the Voting Member's or Representative’s name and address; 

(ii) the Company's name; 

(iii) the proxy's name or the name of the office held by the proxy; and 

(iv) the meetings at which the appointment may be used if it is not a 
standing one. 
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An appointment may be a standing one. 

(b) Subject to clause 16.3, except with the prior written approval of the Board, 
no proxy may be a proxy for more than one Voting Member. 

(c) The chair of the Board may determine in its absolute discretion that a proxy 
is valid even if it does not contain all of the information referred to in clause 
16.7(a). 

(d) An undated appointment is taken to have been dated on the day it is given 
to the Company. 

(e) An appointment may specify the way the proxy is to vote on a particular 
resolution. If it does: 

(i) Subject to clause 16.7(e)(ii), the proxy must vote that way if the 
vote is taken on a show of hands; 

(ii) if the proxy has two (2) or more appointments that specify different 
ways to vote on the resolution, the proxy must not vote on a show of 
hands; 

(iii) if the proxy is the chair, the proxy must vote on a poll, and must vote 
that way; and 

(iv) if the proxy is not the chair, the proxy must vote that way if the vote 
is taken on a poll. 

(f) If a proxy is also a Voting Member, this clause does not affect the way that 
the person can cast any votes they hold as a Voting Member. 

(g) An appointment does not have to be witnessed. 

(h) A later appointment revokes an earlier one if both appointments could not 
be validly exercised at the meeting. 

16.8 Proxy and Representative documents 

(a) For an appointment of a Representative or proxy for a meeting of Members 
to be effective, the following documents must be received by the Company 
at least one (1) hour before the meeting: 

(i) the Representative's or proxy's appointment; and 

(ii) if the appointment is signed or otherwise authenticated in a manner 
prescribed by the Corporations Regulations by the appointor's 
attorney, the authority under which the appointment was signed or 
authenticated or a certified copy of the authority. 

(b) If a meeting of Members has been adjourned, an appointment and any 
authority received by the Company at least one (1) hour before the 
resumption of the meeting are effective for the resumed part of the meeting. 

(c) The Company receives an appointment or an authority when it is received 
at any of the following: 
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(i) if received at least twenty-four (24) hours before the meeting: 

(A) the Office; 

(B) a fax number at the Office; or 

(C) a place, fax number or electronic address specified for that 
purpose in the notice of meeting; or 

(ii) if received within twenty-four (24) hours before the meeting, an 
electronic address specified for late appointments in the notice of 
meeting. 

(d) If the notice of meeting specifies other electronic means by which a Member 
may give the appointment or authority, then the appointment or authority will 
be received by the Company as prescribed by the Corporations 
Regulations. 

16.9 Validity of proxy vote 

(a) A proxy who is not entitled to vote on a resolution as a Voting Member may 
vote as a proxy for another Voting Member who can vote if their 
appointment specifies the way they are to vote on the resolution and they 
vote that way. 

(b) Unless the Company has received written notice of the matter before the 
start or resumption of the meeting at which a proxy votes, a vote cast by the 
proxy will be valid even if, before the proxy votes: 

(i) the appointing Voting Member dies; 

(ii) the Voting Member is mentally incapacitated; 

(iii) the Voting Member revokes the proxy's appointment; or 

(iv) the Voting Member revokes the authority under which the proxy was 
appointed by a third party. 

17 NATIONAL CONFERENCES 

17.1 Conducting national conferences 

(a) The Board will arrange for a national conference to be conducted 
concurrently with the annual general meeting, whenever practicable. 

(b) The Board may arrange for national conferences to be conducted at its 
discretion but such conferences will be additional to and not in place of a 
national conference conducted in accordance with clause 17.1(a). 

17.2 Business of national conferences 

(a) The business of a national conference held in accordance with clause 
17.1(a) will be: 
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(i) to resolve matters of community broadcasting policy and practice 
and give relevant directions to the Board; 

(ii) to provide information and assistance to Members; and 

(iii) to enable persons and organisations that are not Members to attend 
as observers to inform themselves about community broadcasting. 

(b) The business of a national conference will not include such matters as the 
organisation and management of the Company and the status or standing 
of Members. 

17.3 Representation at national conferences 

A Member may be represented at national conferences by Representatives duly 
appointed in accordance with this Constitution and to vote in plenary sessions of 
national conferences in accordance with the procedures established for general 
meetings by this Constitution. 

17.4 Resolutions of national conferences 

Resolutions of plenary sessions of national conferences have the same status as 
resolutions on matters of ordinary business in a general meeting provided that the 
amount of notice given is no less than the notice required by clause 11.6. 

18 DIRECTORS 

18.1 Number of Directors 

(a) The Board shall consist of not fewer than seven (7) and not more than nine 
(9) persons. 

(b) Subject to section 201P of the Corporations Act, the Board may by 
resolution vary the number of Directors from that referred to in clause 
18.1(a). 

 

18.118.2 The Board 

(a) The Board will comprise: 

(b) the President; 

(c) the Vice President (Radio); 

(d)(i) the Vice President (Television)not fewer than seven (7) Member 
Elected Directors; and 

(e)(ii) at least fourup to two (42) Ordinary Board MembersAppointed 
Directors., 

provided that at all times a majority of persons on the BoardDirectors are 
Members Elected Directors who must bewere nominated (under clause 



DRAFT CBAA CONSTITUTION FOR CONSIDERATION AT 2020 CBAA ANNUAL GENERAL MEETING  

 

 

Page 27 
3474-9779-3041, v. 1 

18.4(a)(i) or 21(a)(i), as the case may be) by Nominees of at least one (1) 
Permanent Community Broadcaster Members. 

(b) All Directors holding office from the adoption of this Constitution in 2020 
shall be deemed to be Member Elected Directors. 

(f)  

18.2 President 

(a) Each Permanent Community Broadcaster Member is eligible to 
nominate a Nominee for election as President of the Company. 

(b) The President shall be elected in accordance with clause 18.7.  

18.3 Vice President (Radio) 

(a) Each Member who holds, or is an applicant for, a community radio 
broadcasting licence under the Broadcasting Services Act is eligible 
to nominate a Nominee for election as Vice President (Radio). 

(b) The Vice President (Radio) shall be elected in accordance with clause 
18.7. 

18.4 Vice President (Television) 

(a) Each Member who holds, or is an applicant for, a community 
television broadcasting licence under the Broadcasting Services Act 
is eligible to nominate a Nominee for election as Vice President 
(Television). 

(b) The Vice President (Television) shall be elected in accordance with 
clause 18.7. 

18.5 Ordinary Board Members 

(a) Each Member is eligible to nominate a Nominee for election as an 
Ordinary Board Member. 

(b) Ordinary Board Members shall be elected in accordance with clause 
18.7. 

18.6 Appointment and removal of Directors 

(a) Appointment and rotation of Directors 

(i) Each Director will hold office for a two (2) year term, which will 
be staggered as follows: 

(A) the President, half of the complement of Ordinary Board 
Members elected at one annual general meeting; and 

(B) the Vice President (Radio), Vice President (Television) 
and the other half of the complement of Ordinary Board 
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Members elected at the following annual general 
meeting. 

(ii) All Directors are eligible to stand for re-election or re-
appointment. 

18.718.3 Diversity of the Board 

(a) The Board will, so far as possible, be representative of: 

(i) all States and Territories of Australia; and 

(ii) different types of community broadcasting interests. 

(b) The Board may make By-Laws from time to time regarding any diversity 
requirements on the Board (which may be in addition to those in clause 
18.3(a)). 

(c) Company may remove and appoint Directors 

Subject to the Corporations Act, the Company in general meeting may by 
resolution: 

(i) remove a Director from office despite anything in this Constitution, 
any agreement between the Company and the Director or any 
agreement between any or all Members and the Director; and 

(ii) appoint a new Director. 

(d) Resolution for appointment 

A resolution passed by the Company in general meeting appointing or 
confirming the appointment of two (2) or more Directors is void unless: 

(i) a resolution is passed that the appointments or confirmations may 
be voted on together; and 

(ii) no votes are cast against the resolution. 

(e) Casual vacancies 

(i) In the event of a casual vacancy occurring on the Board under 
clause 18.8, the Board may appoint a Voting Member’s Nominee to 
fill the vacancy. Any such Nominee appointed to fill a casual 
vacancy will hold office for the remainder of the term of the vacating 
director. 

18.818.4 Election of the BoardMember Elected Directors 

(a) Nominations of candidates for election to the Boardas Member Elected 
Directors must: 

(i) indicate the position for which the candidate is standing; 
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(ii)(i) be in writing signed by two (2) Voting Members and accompanied 
by the written consent of the candidate (which may be endorsed on 
the form of nomination); and 

(iii)(ii) be delivered to the Secretary at least 28 days before the time fixed 
for the holding of the annual general meeting. 

(b) If: 

(i) the number of nominations received is equal to the number of 
vacancies to be filled; 

(ii) , or if there are insufficient nominations received to fill all vacancies 
on the Board; or 

(iii) the number of nominations received exceeds the number of 
vacancies to be filled,, then those nominated shall only be elected if 
they are elected by the Members by 

a secret ballot will be held (which provides the option of leaving a position 
vacant). The ballot(s) will be conducted either at the annual general 
meeting, or another time determined by the Board, in such usual and proper 
manner as the Board may direct from time to time. If the nominees are not 
elected or if there are vacancies to be filled, such vacancies will be filled by 
the Board pursuant to clause 21(a)(i). 

 

 

(b) If the number of nominations received exceeds the number of vacancies to 
be filled a secret ballot will be held. A separate ballot will be held for the 
election of Directors into each of the positions described in clause 18.1.  
The ballot(s) will be conducted at the annual general meeting in such usual 
and proper manner as the Board may direct from time to time. 

18.5 Appointed Directors 

(a) The Board may appoint Appointed Directors at any time to fill the positions 
provided for in clause 18.2(a)(ii). 

(b) An Appointed Director may be, but need not be, a Member. 

18.6 Term 

(a) Member Elected Directors shall hold office for a term of two (2) years, but 
shall be eligible for re-election for further terms of two (2) years each, 
subject to clause 18.6(c). 

(b) Appointed Directors shall hold office for a term of up to two (2) years, but 
shall be eligible for re-appointment for further terms of up to two (2) years 
each, subject to clause 18.6(c). 

(c) Directors shall not hold office for more than ten (10) consecutive years. 
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(d) Once a Director has served the maximum term of ten (10) consecutive 
years, the Director is not eligible for re-election or reappointment to the 
Board until a period of at least two (2) years has passed since the expiry of 
the Director’s previous term on the Board. 

(e) Subject to clause 18.6(f), time spent on the Board before the adoption of 
this Constitution in 2020 shall not count towards the maximum consecutive 
term in clause 18.6(c). 

(f) Directors who were elected to the Board in 2019, and are still holding office 
at the adoption of this Constitution in 2020, shall have one (1) further year in 
their term as a Director, and their year on the Board from 2019 to the 
adoption of this Constitution in 2020 shall count towards the maximum 
consecutive term in clause 18.6(c). 

18.7 Office Bearers 

(a) The Board shall, at the first meeting of the Board held after an Office Bearer 
has become vacant, elect from among the Directors sitting on the Board at 
the time of the Board meeting: 

(i) the President; 

(ii) the Vice-President; and 

(iii) such other Office Bearer positions as the Board deems necessary 
from time to time. 

(c)(b) The Office Bearers shall hold office for a term of one (1) year, but shall be 
eligible for re-election for further terms of one (1) year each, subject to 
clause 18.7(c), provided that Office Bearers shall not hold office beyond 
their retirement or removal from the Board as a Director. 

(d)(c) The President shall not hold office for more than five (5) consecutive years. 

(d) The Director who was elected as President in 2019, if still holding office at 
the adoption of this Constitution in 2020, shall be entitled to serve as 
President for a further term of (1) year, and shall be eligible for re-election 
for further terms of one (1) year each under clause 18.7(b), subject to 
clause 18.7(c). 

(e) Time spent as President by the Director referred to in clause 18.7(d) before 
the adoption of this Constitution in 2020 shall not count towards the 
maximum consecutive term in clause 18.7(c). 

19 GENERAL RIGHT TO APPOINT AND REMOVE DIRECTORS 

The Board may act despite any vacancy in their body but if the number falls below 
the minimum fixed in accordance with clause 18.1 the Board may act: 

 
(a) for the purpose of: 

(i) increasing the number of Directors to the minimum; or 
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(ii) convening a general meeting; or  

(b) in emergencies; 

but for no other purpose. 

20 VACATION OF OFFICE 

The office of a Director automatically becomes vacant if the Director: 

(a) dies or becomes of unsound mind; 

(b) ceases to be a resident of Australia; 

(c) becomes prohibited from being a director of, or managing, a company by 
reason of any order made under the Corporations Act; 

(d) has been disqualified by the ACNC Commissioner at any time during the 
preceding twelve (12) months, from being a responsible entity of a 
registered entity under section 45.20(4) of the ACNC Regulation; 

(e) fails, without leave granted by the President, to attend two (2) consecutive 
meetings of the Board;  

(f) resigns by giving written notice to the Company at its Office; or 

(g) is removed from office in accordance with this Constitution or the 
Corporations Act or the ACNC Act. 

21 CASUAL VACANCIES 

(a) In the event of a casual vacancy occurring on the Board under clause 20, 
the Board: 

(i) in the case of a Member Elected Director, shallmay appoint a Voting 
Member’s Nomineeperson who has been nominated by  a Voting 
Member to fill the vacancy; and 

(ii) in the case of an Appointed Director, may appoint any person in 
accordance with clause 18.5(a). 

(a)(b)  Any such NomineeDirector appointed to fill a casual vacancy willpursuant 
to clause 21(a)(i) shall hold office for the remainder of the term of the 
vacating Member Elected Ddirector, and time spent filling that vacancy shall 
not count towards the maximum consecutive term set out in clause 18.6(c). 

(b)(c) Any Director appointed pursuant to clause 21(a)(ii) shall hold office for a 
fresh new term, which term shall count towards the maximum consecutive 
term set out in clause 18.6(c). 
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22 ACTING OFFICE BEARERS 

(a) In the event of a vacancy occurring in the position of President, the Vice-
President shall assume office as acting President until the next meeting of 
the Board, at which time the Board shall elect a new President in 
accordance with clause 18.7(a)(i) for the balance of the term of the vacating 
President. 

(b) In the event of a vacancy occurring in the position of Vice-President, the 
Board at its next meeting shall appoint a Director who is not another Office 
Bearer to assume office as Vice-Chair for the balance of the term of the 
vacating Vice-Chair. 

(c) If any Office Bearer is temporarily absent or temporarily unable to perform 
his or her duties, the Board may authorise another Director to act in the 
vacant position during the absence or inability of the Office Bearer in an 
acting or temporary capacity. 

(d) Nothing in this clause 22 permits any person to simultaneously hold more 
than one position of Office Bearer. 

2223 FINANCIAL BENEFITS 

The Company must not provide financial benefits to a Director except as permitted 
by, and in accordance with, the provisions of the Corporations Act, the ACNC Act, 
the ACNC Regulations and any requirements imposed by the Department 
responsible for the administration of the Register of Cultural Organisations. 

2324 DEFECT IN APPOINTMENT 

Notwithstanding that it is afterwards discovered that there was some defect in the 
appointment of a person to be a Director, or a member of a committee, or to act as 
a Director, or that a person so appointed was disqualified, all acts done by any 
meeting of the Directors or of a committee of Directors or by any person acting as a 
Director are valid as if the person had been duly appointed and was qualified to be 
a Director or to be a member of the committee. 

2425 INTERESTED DIRECTORS AND REMUNERATION 

24.125.1 Disclosure of material interest 

(a) Any interest of a Director must be dealt with in accordance with the relevant 
legislation being the Corporations Act or the ACNC Act and the ACNC 
Regulation, which shall include disclosing an interest as soon as practicable 
after the relevant facts have come to that Director’s knowledge and having 
the Secretary record all declarations in the minutes of the relevant meeting. 

(b) A Director’s failure to make a disclosure under this clause 25 does not 
render void or voidable a contract or arrangement in which the Director has 
a direct or indirect interest. 

24.225.2 Voting by interested Directors 
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(a) Subject to clause 25.1(a), a Director who has an interest in a contract or 
arrangement made by the Company and has disclosed this interest to the 
Board may: 

(i) not be present while the matter is being considered at a meeting; 

(ii) not vote on the matter;  

(iii) still be counted in determining whether or not a quorum is present at 
any meeting of Directors considering that contract or arrangement 
or proposed contract or arrangement; 

(iv) not sign or countersign any document relating to that contract or 
arrangement or proposed contract or arrangement; and  

(v) not vote in respect of, or in respect of any matter arising out of, the 
contract or arrangement or proposed contract or arrangement. 

(b) The Director may be present and vote if so entitled under a declaration or 
order made by ASIC under section 196 of the Corporations Act.  

24.325.3 Remuneration of Directors 

No payment shall be made to any Director other than the payment: 

(a) of out of pocket expenses incurred by the Director in the performance of 
any duty as a Director where the amount payable does not exceed an 
amount previously approved by the Board;  

(b) for any service rendered to the Company by the Director in a professional or 
technical capacity, other than in the capacity as Director, where the 
provision of the service has the prior approval of the Board and where the 
amount payable is approved by the Board and is not more than an amount 
which commercially would be reasonable for the service; or 

(c) for any services rendered to the Company by the Director in their capacity 
as Director where the amount payable does not exceed the amount which 
has been determined by the Board and is not more than an amount which 
would be reasonable for a director of a not-for-profit company to receive for 
the services rendered. 

2526 POWERS AND DISCRETIONS OF DIRECTORS 

25.126.1 Business of the Company 

(a) The business of the Company must be managed by or under the direction 
of the Directors who may exercise all the powers of the Company except 
any powers that the Corporations Act or this Constitution require to be 
exercised by the Company in general meeting.  

(b) No resolution made by the Company in general meeting invalidates any 
prior act of the Directors which would have been valid if the resolution had 
not been made. 
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(c) Without in any manner limited the generality of clause 26.1(a), the 
Members agree that the Board has the power and authority, on behalf of 
Members, to negotiate, settle and agree with third parties, the terms and 
conditions upon which these third parties will grant the Members licences to 
broadcast and communicate in Australia. 

25.226.2 Powers of the Directors 

Without limiting clause 26.1, the Directors will have the following powers: 

(a) to engage employees and to fix terms of employment; 

(b) to engage consultants for appropriate fees; 

(c) to issue policy statements and publicity on behalf of the Company; 

(d) to publish material on behalf of the Company; 

(e) to invite any person to attend Board meetings for the purpose of observing 
or advising; 

(f) to advise Members on all aspects of broadcasting and applications for 
licences to broadcast; 

(g) to engage in negotiations with Federal, State and Territory governments of 
Australia and their departments and agencies; 

(h) to engage in negotiations with other broadcasting organisations within 
Australia and overseas; 

(i) to engage in negotiations with unions and industrial associations; 

(j) to seek financial and other support from Federal, State and Territory 
governments of Australia, their departments and agencies and other 
sources; 

(k) to make grants, when financial resources allow, to Permanent Community 
Broadcaster Members and Temporary Community Broadcaster Members 
for the purpose of planning, establishing and operating community 
broadcasting stations; 

(l) to investigate and initiate all appropriate actions to achieve the objects of 
the Company; 

(m) to approve or not approve persons nominated for Life Membership in 
accordance with clause 6.2. 

25.326.3 Duties of Directors 

(a) Each Director is subject to, and must comply at all times with, the duties set 
out in Governance Standard 5 in section 45.25 of the ACNC Regulation. 

(b) In accordance with Governance Standard 4 in section 45.20 of the ACNC 
Regulation, the Board will take reasonable steps to ensure that the Board 
does not at any time include a Director who:  
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(i) is disqualified; or 

(ii) has any reason to be disqualified;  

from managing a corporation under the Corporations Act or from being a 
responsible entity under subsection 45.20(4) of the ACNC Regulation. 

25.426.4 Appointment of attorneys 

The Directors may by power of attorney appoint any company, firm, person or body 
of persons, whether nominated directly or indirectly by the Directors, to be the 
attorney or attorneys of the Company for such purposes, with such powers, 
authorities and discretions (not exceeding those vested in or exercisable by the 
Directors), for the period and subject to such conditions as the Directors think fit. 

25.526.5 Directors may execute security over the assets of the Company 

If the Directors or any of them or any other person becomes personally liable for the 
payment of any sum primarily due from the Company, the Directors may execute or 
cause to be executed any mortgage, charge or security over or affecting the whole 
or any part of the assets of the Company by way of indemnity to secure the 
Directors or persons so becoming liable from any loss in respect of such liability. 

 

25.626.6 Negotiable instruments 

All cheques, bills of exchange, promissory notes and other negotiable instruments 
will be signed, drawn, accepted, made or endorsed as the case may be for and on 
behalf of the Company in such manner as the Directors may from time to time 
determine. 

25.726.7 Directors' discretion 

Unless otherwise provided, if the Directors are given a power or discretion under 
this Constitution, subject to law they may exercise the power or discretion in any 
manner that they, in their absolute discretion, see fit. 

27 BY-LAWS 

(a) The Board may from time to time make such By-Laws as are in its opinion 
necessary and desirable for the proper control, administration and 
management of the Company's affairs, operations, finances, interests, 
effects and property and to amend and repeal those By-Laws from time to 
time. 

(b) A By-Law must be subject to this Constitution and must not be inconsistent 
with any provision contained in this Constitution.  

(c) When in force, a By-Law is binding on all Members and has the same effect 
as this Constitution. 
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(d) Subject to clause 27(e), the Board will adopt such measures as it deems 
appropriate to bring to the notice of Members all By-Laws, amendments and 
repeals. 

(e) The Board will provide Members with reasonable notice of any proposed 
changes to the By-Laws regarding the eligibility requirements for 
Membership classes prior to the changes being implemented. 

2628 DELEGATION BY THE BOARD 

26.128.1 Power to delegate 

The Directors may delegate any of their powers to: 

(a) a committee of Directors; 

(b) a Director; 

(c) an employee of the Company; or 

(d) any other person. 

 

26.228.2 Delegate to act in accordance with directions 

The delegate must exercise the powers delegated in accordance with any 
directions of the Directors. 

26.328.3 Effectiveness of exercise of delegate's power 

The exercise of a power by a delegate is as effective as if the Directors had 
exercised it. 

26.428.4 Meetings of sub-committees 

(a) The Board may at any time appoint working sub-committees from the Board 
on such terms as it thinks fit. 

(b) The Board may appoint as members of such sub-committees such persons 
with special expertise as it thinks fit whether or not those persons are 
Members, but a person so appointed is not entitled to vote at meetings of 
the sub-committee. 

(c) Each sub-committee will elect its own secretary who will, in conjunction with 
the Chief Executive Officer, be responsible for:  

(i) the convening of all meetings of the sub-committee; 

(ii) the keeping of all minutes and records of the sub-committee; and 

(iii) informing and keeping informed the Chief Executive Officer of all 
matters relating to the sub-committee. 
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(d) Two appointed members of a sub-committee will constitute a quorum at a 
meeting of a sub-committee.   

(e) The meetings and proceedings of a sub-committee must be carried out in 
accordance with the provisions in this Constitution relating to the meetings 
and proceedings of Directors, subject to any necessary changes and any 
directions made by the Directors. 

26.528.5 Directors liable for delegate 

If the Directors delegate a power under clause 28.1, a Director is responsible for 
the exercise of the power by the delegate as if the power had been exercised by 
the Directors themselves unless exonerated under section 190(2) of the 
Corporations Act. 

2729 PUBLIC FUND COMMITTEE 

(a) The Board shall form a Public Fund Committee consisting of such Directors 
and other persons so that the majority of those on the Public Fund 
Committee shall, by virtue of their tenure of some public office or their 
professional standing, have an underlying community responsibility, as 
distinct from obligations solely with regard to the cultural objectives of the 
Company. 

(b) The Public Fund Committee shall have the power to administer the Public 
Fund in accordance with clause 33.  The Public Fund Committee must in 
exercise of the powers delegated to it, conform to any directions and 
restrictions that may be imposed on it by the Board.  A power so exercised 
shall be taken to be exercised by the Board. 

(c) The Public Fund Committee shall be chaired by a Director. 

(d) The meetings and proceedings of the Public Fund Committee will be 
governed by the provisions for regulating the meetings and proceedings of 
the Board contained in this Constitution. 

(e) A minute of all the proceedings and decisions of the Public Fund Committee 
shall be made, entered and signed in the same manner in all respects as 
minutes of proceedings of the Board are required by the Corporations Act 
and this Constitution to be made entered and signed.  A copy of these 
minutes shall be tabled at the next Board meeting. 

2830 DIRECTORS' RESOLUTIONS AND MEETINGS 

28.130.1 Circulating resolutions 

(a) The Directors may pass a resolution without a Directors' meeting being held 
if all the Directors entitled to vote on the resolution sign a document 
containing a statement that they are in favour of the resolution set out in the 
document. 
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(b) Separate copies of a document may be used for signing by Directors if the 
wording of the resolution and statement is identical in each copy. 

(c) The resolution is passed when the last Director signs. 

28.230.2 Calling Directors' meetings 

A Directors' meeting may be called by a Director giving at least seven (7) days' 
notice individually to every other Director. 

28.330.3 Use of technology 

A Directors' meeting may be called or held by telephone, facsimile, electronic mail 
or by using any other technology consented to by all the Directors. The consent 
may be a standing one. A Director may only withdraw their consent within a 
reasonable period before the meeting. 

28.430.4 Location of Directors' meetings 

The Directors' will meet as they determine but will endeavour to meet in different 
geographical locations. 

 

28.530.5 Chairing Directors' meetings 

The Directors may elect a Director to chair their meetings and determine the period 
for which the chair is to hold office, but if no such chair is elected, or if at any 
meeting the chair is not present within 15 minutes after the time appointed for 
holding the meeting, the Directors may elect one of their number present to chair 
the meeting. 

28.630.6 Quorum at Directors' meetings 

(a) A quorum for a meeting of the Board is constituted by three (3) Directors or 
one half of the total number of Directors, whichever is the greatest. 

(b) The quorum must be present at all times during the meeting. 

28.730.7 Passing of Directors' resolutions 

Questions arising at any Board meeting must be decided by a majority of votes. 
Each Director present at a Board meeting has one (1) vote.  In the case of an 
equality of votes, the chair has a casting vote. 

2931 SECRETARY 

29.131.1 Requirement for Secretary 

The Company must have at least one (1) Secretary. 

29.231.2 Appointment of Secretary 

A Secretary must be appointed by the Directors. 
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29.331.3 Natural person not a minor as Secretary 

A Secretary must be a natural person who has attained the age of 18 years. 

29.431.4 Australian resident as Secretary 

The Secretary, or one (1) of the Secretaries, if there are more than one (1), must be 
a person who ordinarily resides in Australia. 

29.531.5  Acting Secretary 

(a) If there is no Secretary, or no Secretary is capable of acting, any act or 
thing required or authorised to be done by or in relation to the Secretary 
may be done by or in relation to any assistant or deputy Secretary. 

(b) If there is no assistant or deputy Secretary, or no assistant or deputy 
Secretary is capable of acting, by or in relation to any act or thing required 
or authorised to be done by, or in relation to, the Secretary, an officer 
authorised by the Directors to act as Secretary may do so, either generally 
or in relation to the doing of that act or thing. 

29.631.6 Terms and conditions of office of Secretary 

(a) A Secretary holds office on the terms and conditions (including as to 
remuneration) that the Directors determine. 

(b) The Board may terminate or suspend any appointment of a person as a 
Secretary. 

3032 MINUTES 

30.132.1 Company must keep minute books 

The Company must keep minute books in which it records within one (1) month: 

(a) proceedings and resolutions of meetings of the Members; 

(b) proceedings and resolutions of Directors' meetings (including meetings of a 
committee of Directors); 

(c) resolutions passed by Members without a meeting; and 

(d) resolutions passed by Directors without a meeting.  

30.232.2 Minutes to be signed 

The Company must ensure that minutes of a meeting are signed within a 
reasonable time after the meeting by either: 

(a) the chair of the meeting; or 

(b) the chair of the next meeting. 

30.332.3 Resolution without meeting 
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The Company must ensure that minutes of the passing of a resolution without a 
meeting are signed by a Director within a reasonable time after the resolution is 
passed. 

30.432.4 Location of minute books 

The Company must keep the minute books of the Company at: 

(a) the Office; 

(b) the Company's principal place of business in Australia; or 

(c) any other place approved by ASIC. 

30.532.5 Inspection by Members 

The Company must ensure that the minute books for the meetings of its Members 
and for resolutions of Members passed without meetings are open for inspection by 
Members free of charge. 

 

30.632.6 Requests by Members 

(a) A Member may ask the Company in writing for a copy of: 

(i) any minutes of a meeting of Members or an extract of the minutes; 
or 

(ii) any minutes of a resolution passed by Members without a meeting. 

(b) If the Company does not require the Member to pay for the copy, the 
Company must send it within: 

(i) 14 days after the Member asks for it; or 

(ii) any longer period that ASIC approves. 

(c) If the Company requires payment for the copy, the Company must send it 
within: 

(i) 14 days after the Company receives the payment; or 

(ii) any longer period that ASIC approves. 

3133 PUBLIC FUND 

(a) The Company will establish and maintain a Public Fund. 

(b) The Company will invite members of the general public to deposit gifts into 
the Public Fund. 

(c) These monies will be kept separate from other funds of the Company and 
will only be used to further the Objects of the Company.  
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(d) Investment of monies in the Public Fund will be made in accordance with 
guidelines for public funds as specified by the Australian Taxation Office. 

(e) The Public Fund will be administered by the Public Fund Committee formed 
by the Board pursuant to clause 29. 

(f) No monies in the Public Fund will be distributed to Members or office 
bearers of the Company, except as: 

(i) reimbursement of out-of-pocket expenses incurred on behalf of the 
Public Fund; or  

(ii) proper remuneration for administrative services. 

(g) The Company will notify the Department responsible for the administration 
of the Register of Cultural Organisations of any proposed amendments or 
alterations to this Constitution, to assess the effect of any amendments on 
the Public Fund’s continuing DGR status. 

(h) Receipts for gifts to the Public Fund must include: 

(i) the name of the Public Fund and that the receipt is for a gift made to 
the Public Fund; 

(ii) the Australian Business Number of the Company; 

(iii) the fact that the receipt is for a gift; and 

(iv) any other matter required to be included on the receipt pursuant to 
the requirements of the Income Tax Assessment Act 1997 (Cth). 

(i) In the event of the Public Fund being wound up or dissolved, any surplus 
assets remaining after the payment of the Public Fund's liabilities shall not 
be paid to or distributed among Members, but shall be transferred to 
another fund, authority or institution:  

(i) whose rules shall prohibit the distribution of its income among its 
members; 

(ii) which has similar objects;  

(iii) to which income tax deductible gifts can be made under subdivision 
30-B, section 30-100 of the Income Tax Assessment Act 1997 
(Cth); and 

(iv) which is listed on the Register of Cultural Organisations. 

3234 INSPECTION OF BOOKS 

The Directors may, but are not required to, authorise a Member to inspect the 
books of the Company. 

3335 INSPECTION OF ACCOUNTS 
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The Directors may determine whether and to what extent, and at what times and 
places, and under what conditions or regulations, the accounts and other records of 
the Company, or any of them, are to be opened to the inspection of Members not 
being Directors, and no Member (not being a Director) has any right of inspecting 
any account or book or paper of the Company, except as conferred by statute or 
authorised by the Directors. 

3436 REGISTER OF CULTURAL ORGANISATION REQUIREMENTS 

In accordance with section 30-300 of the Income Tax Assessment Act 1997 (Cth), 
the Company will: 

(a) comply with any rules that the Treasurer and the Arts Minister make to 
ensure that gifts made to the Public Fund are used only for the Company’s 
principal purpose; and 

(b) give the Arts Secretary, at intervals of 6 months, statistical information 
about gifts made to the Public Fund during the last 6 months. 

3537 NOTICES 

35.137.1 When notice is given 

Where a specified period (including a particular number of days) must elapse or 
expire from or after the giving of a notice before an action may be taken, neither the 
day on which the notice is given or the day on which the action is to be taken may 
be counted in calculating the period. 

35.237.2 Notice by Members of address for service 

Each Member must notify the Company in writing of an address in Australia for 
service of notices. Subject to this Constitution and the Corporations Act, if the 
Member fails to do so, the Member is not entitled to any notice. 

35.337.3 How notices are given 

Subject to the Corporations Act and this Constitution, the Company may give notice 
and a person may give notice to the Company: 

(a) by hand or sent by post, to the last known address of the recipient; 

(b) by facsimile to the address (if any) nominated by the recipient;  

(c) by email to the address (if any) nominated by the recipient; or 

(d) by any other means consented to by the sender and the recipient. 

35.437.4 When notices are taken to be given 

Notices are taken to be given: 

(a) in the case of delivery by hand, when delivered; 
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(b) in the case of delivery by post, on the fifth day after the date of posting; 

(c) in the case of delivery by fax, at the time shown on a transmission report by 
the machine from which the fax was sent which indicates that the fax 
communication was sent at that time, in its entirety and without error to the 
fax number of the recipient; and 

(d) in the case of delivery by email, when sent, unless the sender is notified, by 
a system or person involved in the delivery of the email, that the email was 
not successfully sent. 

3638 LIABILITY OF MEMBERS 

The liability of the Members is limited. 

 

 

3739 WINDING UP 

37.139.1 Subject to the winding up provisions contained in clause 33(i), each 
Member undertakes to contribute to the assets of the Company if the Company is 
wound up during the time of a Member's membership or within one (1) year 
afterwards, in respect of the payment of: 

(a) debts and liabilities of the Company contracted before the Member's 
membership ceases; 

(b) costs, charges and expenses of the winding up of the Company; and 

(c) adjustment of the rights of the contributories amongst themselves, 

for such amount as may be required but not exceeding 10 dollars. 

37.239.2 If any surplus remains following the winding up of the Company, the surplus 
will not be paid to or distributed amongst Members, but will be given or transferred 
to another institution or institutions which has: 

(a) objects which are similar to the Objects; 

(b) a constitution which requires its income and property to be applied in 
promoting its objects; 

(c) a constitution which prohibits it from paying or distributing its income and 
property amongst its Members to an extent at least as great as imposed on 
the Company by clause 5; and 

(d) which is endorsed as a DGR. 

37.339.3 The identity of the institution or institutions referred to in clause 39.2 is to 
be determined by the Members in writing at or before the time of dissolution, and 



DRAFT CBAA CONSTITUTION FOR CONSIDERATION AT 2020 CBAA ANNUAL GENERAL MEETING  

 

 

Page 44 
3474-9779-3041, v. 1 

failing such determination being made, by application to the Supreme Court of New 
South Wales for determination. 

37.439.4 In the event that the Company ever has its endorsement as a DGR 
revoked, the Company must transfer all remaining gifts, deductible contributions 
and any money received in respect of such gifts and contributions to another DGR, 
such DGR to be determined by the Board, or failing the Board, the Members, and 
failing such determination being made by either the Board or the Members, by 
application to the Supreme Court of New South Wales for determination. 

3840 INDEMNITY 

38.140.1 Indemnity against proceedings 

Subject to clause 40.5, every person who is or has been a Director, Secretary or 
executive officer of the Company or its related bodies corporate is indemnified, to 
the maximum extent permitted by law, out of the property of the Company against 
any liabilities for costs and expenses incurred by that person: 

(a) in defending any proceedings relating to that person's position with the 
Company, whether civil or criminal, in which judgment is given in that 
person's favour or in which that person is acquitted or which are withdrawn 
before judgment; or 

(b) in connection with any application in relation to any proceedings relating to 
that person's position with the Company, whether civil or criminal, in which 
relief is granted to that person under the Corporations Act by the court. 

38.240.2 Indemnity against liabilities 

Subject to clause 40.5, every person who is or has been a Director, Secretary or 
executive officer of the Company or its related bodies corporate is indemnified, to 
the maximum extent permitted by law, out of the property of the Company against 
any liability incurred by the person as such a Director, Secretary or executive officer 
to another person (other than the Company or its related bodies corporate) unless 
the liability arises out of conduct involving a lack of good faith. 

38.340.3 Insuring officers of the Company 

The Company may pay a premium for a contract insuring a person who is or has 
been a Director, Secretary or executive officer of the Company or its related bodies 
corporate against:  

(a) any liability incurred by that person as such a Director, Secretary or 
executive officer which does not arise out of conduct involving a wilful 
breach of duty in relation to the Company or a contravention of sections 182 
or 183 of the Corporations Act; and 

(b) any liability for costs and expenses incurred by that person in defending 
proceedings relating to that person's position with the Company, whether 
civil or criminal and whatever the outcome provided the costs and expenses 
are not incurred for the reasons set out in section 199A(3) of the 
Corporations Act. 
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38.440.4 Company may make separate contracts and bring separate actions 

(a) The Company may confirm the indemnities in clauses 40.1 and 40.2 by 
separate contract with, or on behalf of, 1 or more of the persons 
indemnified. 

(b) The indemnities given by the Company in clauses 40.1 and 40.2 do not 
affect the right of the Company to bring any demand or action against any 
Director, Secretary or executive officer of the Company or its related bodies 
corporate, including any demand or action arising out of the negligence of 
that person. 

38.540.5 Directors may resolve to not indemnify 

Provided the Company has not under clause 40.4(a) confirmed an indemnity by a 
contract which is in force, the Directors may resolve that the indemnities in clauses 
40.1 and 40.2 are not to apply to a specified person or class of persons. 

 

38.640.6 Interpretation 

Nothing in clause 35 is to be taken to limit the power of the Company, as permitted 
by the Corporations Act, to indemnify or pay a premium for a contract insuring a 
person who is, or has been, an officer of the Company or its related bodies 
corporate. 

38.740.7 Payments not remuneration 

Any payment made by the Company under clause 40 does not constitute 
remuneration for the purposes of this Constitution. 

3941 AMENDING THIS CONSTITUTION 

39.141.1 Special Resolution 

Subject to the Corporations Act, the Company may modify or repeal this 
Constitution or a provision of this Constitution by Special Resolution. 

39.241.2 Date effective 

A Special Resolution modifying or repealing this Constitution takes effect: 

(a) if no later date is specified in the resolution, on the date on which the 
resolution is passed; or  

(b) on a later date specified in or determined in accordance with the resolution. 
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Support 
If you have any questions, or need assistance with the online process, please contact Vero Voting on 1300 702 

898 between 8.30am—5.00pm Monday to Friday (Australian Western State Time) or email 

support@verovoting.com.au.  

Registration Opens  

Thursday, 12  November 2020 

 

Online AGM Starts 

Thursday, 26 November 2020 

5.30 PM (AEDT) 

 

Community Broadcasting Association of Australia Annual General Meeting 

- Event Summary 

Meeting Link:  
 

cbaa.verovoting.com.au 

STEP 3 

When the vote is open,  

click         and select your 

preferred voting option. 

STEP 1 

Access online portal by using 

the meeting link shown in top 

right corner 

STEP 2 

Enter your Username  and PIN 

Online Meeting & Voting Guide 
 

https://www.verovoting.com.au/
file:///C:/Users/GregMitchell/Google%20Drive/Company/Project%20-%20Rogue/Voting/Clients/Tuncurry%20Lakes%20Resort/Documents/support@verovoting.com.au


 

  
verovoting.com.au 1300 702 898 

 
 
Using Vero AGM  

 
 

1. Signing In (on your mobile or desktop computer) 
 

• You will be provided with AGM information via email 

by Vero Voting. 

• Use your Unique Registration Link supplied by Vero via email to access the online 

portal; or 

• Visit the meeting domain on the previous page. Enter your Username and PIN to sign 

in. 

• Ensure your browser is compatible – Vero Voting supports the latest versions of Chrome, 

Firefox, Edge, and Safari. 

• Register your attendance. 

 
Note: If you misplace the information above, call 1300 702 898 for tech support. 

 
 
 

2. Attending and Watching the Meeting 
 

• Make sure you have a good stable internet connection. 

• If you are on a mobile select the video icon on the right side on the screen. 

• Press unmute and play to start watching your AGM. 

• You have the option to view full screen and adjust volume. 

 

Recommended Browsers 

> Desktop/Laptop: Chrome, Firefox, Edge, or Safari (latest versions) 

> Mobile iOS (12.2+): Safari Mobile 

> Mobile Android (6.0+): Chrome Mobile 

 

 
 

  

3. Asking Questions (Q&A) 
 

• To ask a question prior or during the meeting press the Q&A tab  

• Start typing your question in the box and when done, click Submit. Once sent, it will 

appear in the column with the icon “NEW”.  

• Once you have submitted your question, it will be flagged as one of the 

following statuses:  
 

 

 

 

 
 

 

4. Voting (For voting members only) 
 

The voting starts when the meeting Chair opens the poll. From your screen, you can 

see the resolutions and voting choices set. 

 

• To vote, click on the Vote tab         to navigate to the Voting page. 

• Simply select your options to cast your vote for each question. 

 

 

 

 

 
 

 

For more assistance with the online processes, contact 1300 702 898 or email support@verovoting.com.au  

This status appears if your question is regarding a support issue. Support personnel will reach 

out to answer your question. 

This status appears when your question will be answered after the meeting. 

This status appears when your question will be answered below your question. 

https://www.verovoting.com.au/
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